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* Proposed Changes to the Form I-9

* E-Verify Updates @
* Electronic Form 1-9 & "E-Verify
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Come With Us!
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Proposed Changes to the Form I-9




Proposed Changes to the Form I-9

* March 30, 2022

* DHS published a Federal Register notice inviting the public to share comments by May
31, 2022, on its proposed extension and revisions to the Form I-9, before it expires on
October 31, 2022.

* July 31, 2022

* Based on the submissions and comments received, USCIS made several substantive and
design changes to the Form I-9 and Lists of Acceptable Documents

* Second Public Comment Period for Form I-9 Extension ended August 8, 2022
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Proposed Changes to the Form I-9

Structural Summary (Revisions 1 and 2)

e Compress Sections 1 and 2 from two pages to one page. @
* Reduce and simplify the instructions from 15 pages to 7 pages.

* Moved the preparer/translator section to a “Supplement A”

* Reverification and Rehire is now labeled “Supplement B”

* The Lists of Acceptable Documents page was modified to put employers on
notice of auto-extensions and M-274 resources
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Proposed Changes to the Form I-9

Content Summary (Revisions 1 and 2)
* An Aliepauthorized-towork now referred to as Noncitizen authorized to work.

e Each Additional Information Box notation should be initialed and dated

* Employers should use the Additional Information field to record any
additional information for extensions of employment authorization or a
document’s expiration date, replacement document information if a receipt
was previously presented, or additional documentation that may be
presented by certain nonimmigrant employees.

* No N/A requirement

* Employers referred to the M-274 Handbook for More Information
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Proposed Changes to the Form I-9

Section 1

Section 2

LLABORATE 2023

Employment Eligibil;

Department of Homeland Security oMB _\q"l'ms no47
U.S. Citizenship and Immigration Services [ ——

v Verification USCIS

START HERE: Employers must ensure the form instructions are available 1o employees when completing this form. Empioyers are liable for

failing Lo comply with the requirements for completing this form. See below nd the INStructions.

ANTI-DISCRIMINATION NOTICE: All smployees can choose ceplable o ation to present for Form
s for documentation ko verity information i Section 1, or spec sccepiatie gocLmeniaton engiyces

Suppkment B, Reveriication and Refire. Trasiing srmployses mrmnl,m sed an their citzenship, immigralion status, o national origin may be ilegal

Section 1. Employes Information and Attestation: Employees must complete and sign Section 1 of Form -9 no later than tha first
day of employment, but not before accepting a job offer.

Tast Name {Farmty Name) Firet Hame {Given Name] Wil Inail (7 any) | Otier Last Mames Used (i any)

adee s (Seet Namber and Name) Apt Mumber (f ary) | City or Town, =3 2P Gade

D of Birkr (menidilyyyy) U5 Social Securty Number

Empioyee's Emal Adcress. tEmnnyn's‘ﬂmm Number

1 am aware that federal law

Gniecic ane of the following baes 1o atest 10 your cillensnip of imigration staus:
provides or imprisonment sndior

. ciizen of the Linked Stales

ned forfaise Eataments, of e )
use of u|

1
. of e Linited Siates (See insructions )
3

connection with the mpwm of 17

A ITful permaneni rescen E nier USGIS o Adamber |
is form. | attest, under penalt

of perjury, tha this informati
including my selection of the box
sttesting to my citizenship or

[C] . Anoncitizen (cther than ltem Numbsrs 2. anc 3. above) authorized 10 wark unsl (SREIGEEIEnY )
i Ham Numbsar ., enfer o of ez

{mmigration status, fa trus and | [ 0BG [ e ][ [T o —

correct [ 1

Signature of Empiares Toray's Bate (mmiadiyyyy)

i a propar assiziod you in 4, tha person MUST comgloio the Proparor andior Translsior Certfication on Page 3.
‘Section 2. Employer ek sign Section 2 within tivee:
first day LA ORa
documentaton from List B and List C._ Enter sny 1o in the Adiional s Insnuctions.
List A Tists and [

Gocument Titia 1 |

Issing Authanty. |

Document Nember (i an

Expration Date (f any)

Document Titie 2 (f any) Additional Information

Isming Authority
Dccument Number (fany)

Expeation Date (f any}

Document Tite 3 (i any)

Issing Autharty

Document Number (i any)

Expieation Date (f any}.
Costification: | attest, under panaty af perjary, that (1) | havo axaminad the documentation presented by the sbavanamed | F+et D%y of Emplyment
empiayse, (2] to relate to and (3) to the (el

‘my knowlesig, the smplayes is authorized to work in the Uitod States.

Tt b, Firat Name and T of Employer or Autherizes REpreseniaive “Signatire of Empiayer or Athorzed Represent

oy Date (memiadyyy,

Emplayers Business or Organzation Name Employers Business or Crganzation Adoress. Ciy or Town, State, ZIP Cose

For reverific:

e, complete Supplement 8 and Rehire on Page 4.

Form 19 Edition 10:21/19 Page 1 of 4

NS

%
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Proposed Changes to the Form I-9

LISTS OF ACCEPTABLE DOCUMENTS
All documents containing an expiration date must be unexpired.
Documents extended by the issuing authority are considered unexpired.
Employees may present one selection from List A or a
ccombination of one selection from List B and one selection from List C.
Examples of many of these documents appear in the Handbook for Employers (M-274).

LISTA usTB ustc

Documents that Establish Employment
Authorization

Documents that Establish Both identity

d Ahortraton oR Deeuments that Establish kgentity  AND

y 1. ASocial Security Account Number card,
Drivers license or D card issued by 2 State or | o oy et des ane of me following
oullying possession of the Liniled States roamchcne

=
Pemmanent Resident Card or Alen pravkded i contsins a photograph or
Regisration Recsipt Card (Form L551) Information sueh &5 name. cate of b, (1) NOT VALID FOR EMPLOYMENT
. Foreign passport thal conlains @ geler; height, eye Eolor, And Sdress [2) VALID FOR WORK ONLY WITH
INS AUTHORIZATION

temporary 1-551 stamp o temporary

. US. Passport of U.S. Passport Card

»

tamporaty 1531 s " 2. 1D eard iseued by federsl, state of local
e b i e govermment agencies or eniiies, provided it {3) VALID FOR WORK ONLY WITH
fgrant v contsins a photograph of information such 85 DHS AUTHORIZATION

name, date of bifth. gender. height, eye caior,

4. Employment Autharization Document
Inat ontsns & pRotograph (Form 766) b, il 2. Cestification of report of birth kssued by the
Deparment of State {Forms DS-1350.
" For an ndvidual lemporary Suthorzed 3. School ID card with 3 pholegraph eos rnoa o 4
15 werk for & spedifie smployer bacause d )

ofhis.or her stas o parcie 4. Voters regisration card 3 Griginal o cermied copy of o cenicate
ssued by a State. county, municipal
‘authorily, of territory of the United Stales

b, Form 1-84 or Fom |-34A that has e Military dependents ID card bearing an official seal
falkowing: "
4. Native A tribal document
pra W, W, W WS Cosst Guard Mercharil Mariner Card - CPe
and i 5. US. Citizen ID Card (Form B187)
Nalive American bl document
(2) An endorsement of the 6. Identficallon Card for Use of Resident
neliviBual's tatis of parsie 83 gvaraftanism iy sganadiin Cilizen in e United States (Form 1-172)
fong as thal period of govemment autanty
o t has not yet
i e e pepoead For persons under age 18 who are | 7. Empioyment suthorizstion document
MploYMENt is ROt i confict unable te present a document smaued by the Depanment of Homeland
with any restrictions o istad above: Securlty,
Bmitations identiied en the form.

o

&, Foreign passport; and 5 US

itary card or draft record

o

For examples, see Section § and

40. School record of repart card
Section 12 of the M-274 o0
uustis goui-9-central

6. Passport from ihe Federaled States of

Micronesia (FSM) o the Regublic of the 1. Clinke, doctor, or hospital recard

Marshall Istands (RMI) with Form -84 o The Form |-T68, Emplayment

Form |-84A indlcating norimmigrant 2. Day-cae o fursery school recor AU EIZ6t6n Doeumen, is 3 List A, Hem
smission under e Compac of Free Number 4. document, ol a List C
Association Between the Unied Sisles document

and the FSM or RMI

Acceptable Receipts
May be presented in lieu of a document listed above for a temporary period.
For receipt validity dates, see the M-274.

. R 1 a replacement of a
stolen, or damaged List A document.

lacement of a lost. siolen, or
socument

F]
2

Receip for & replacement of a losL, sialen, or Receigt for a re
damaged List B document damaged List C

sl

= Fomm 104 with “RE” notatio
ehugee samp saued o  rehugee.

"Refer to the Employment Authorizaion Extensions page on -8 Central
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Proposed Changes to the Form I-9

Supplement A

Preparer and/or
Translator
Certification

CY LLABORATE 2023

Supplement A, USCIS

Preparer and/or Translator Certification for Section 1 Form 1-9

Supplement A
Department of Homeland Secu! OMB No. 1615-0047

U.S. Citizenship and Immigration Services [ ——

Last Name (Family Name) Fom Section 1. First Name (Given Name) from Section 1. l Micdle ineial (f any} ram Saction 1.

Instructions: This supplement must be completed by any praparer andior translator who assists an employee in completing Section 1
of Form 1-9. The preparer andior translator must enter the employes's name in the spaces provided. Each preparer or ranstator must
complete, sign. and date a separate cerfification area. Employers must retain completed supplement sheels with the employee's
completed Form |-9.

I attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
the ion is true and comrect.

Signature of Preparer or Translator Date (mmiddiyyyy)
Last Narme (Family Name) First Narme (Given Name) Wicidle Iriial it anvy)
Address (Stest Number and Name) Ciy or Town

State. Izlpcme

I attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
knowledge the information is true and correct.

Signature of Preparer or Transiator |mle mmadryyy)
Last Name (Family Neme) First Name (Given Name) icite Iniial if aniy)
E R Fr

e (et Nk ot e |myanmm

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
the ion is true and comect.

Swgnature of Preparer of Transtator |mta MYy
Lust Name (Famity Name) Farst Name (Given Nome) Wil Initel (1 any)
Stle |2 Code

preTeyyr——rr— |c.ymm

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
the ion is true and correct.

Signatute of Prepares o Transtator |mm immeyyyy)

Last Name (Family Name) |rn| Name (Given Name) Micidle Inital if any)

State  |2IP Cote

Address (Steet Number and Name) |c(y of Town

70 First Advantage 1



roposed Changes to the Form I-9

Supplement B

Reverification
and Rehire

Formerly Section 3

CY 7LLABORATE 2023

Supplement B, USCIS
Reverification and Rehire (formerly Section 3) _Form 19
s Supplement B
Department of Homeland Security OMB No. 1615-0047
U.S. Citizenship and Immigration Services Expires xx/xv/xxax

TostName (Famiy Name] o Section 1 Tt Narme (Given o) om Section 1 Vadde okt (£ ary) o Sacion 1 I

Instructions: This suppiement replaces Section 3 on the previous version of Form 1-9. Only use this page if your employee requires
reverification, is rehired within three years of the date the original Form 1-9 was completed, or provides proof of a legal name change. Enter
the employee’s name in the fields above. Use a new section for each reverification or rehire. Review the Form 19 instructions before
completing this page. Keep this page as part of the employee's Form 1-9 record. Additional guidance can be found in the

Coie of Rehee (# appocanie) |Niew Name (i sppicanie)
Cate () Last Name (Famiy Name)

First Name (Given Name) ‘Made naal

choose 1o present any acceptable List A or List C documentation 1o show
rmmmumwwmnmnnm Enter the document inkormation in the spaces below

Document Tele l ‘Document Number (i any I Exparation Date (if any) (mmiddryyyy)
Tattest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if the
employee the 1 examined appears to be genuine and 1o relate to the individual who presented it

Name of Employer or Authorized Representative Sgnature of Empicyer or Authanzed Represertative I Today's Date (mmiadyyyy)

AGGL:

vl Information (Infial and

‘Date of Rehre (i agpicable) | New Nam (if appicatie)
Date (mmodyyyy) Last Name (Famiy Narme) First Name (Given Name) Made nsal
it ‘your employee can choose 1o present any acceptable List A or List C documentabion o show
Enter the spaces below.
Expiration Date (fany) {mmiddiyyyy)

Document Trle | ‘Document Number (1f any

1 steat, under ponaty of fciuri o the beofof i imcntedueiin ecficies Samffortsit fwodlin o idied Statee, and ¥ the
employee Iexamined appears to be genuine and to relate to the individual who presented it

Norme o Enpioye o Autvoraad Reprasariatve I Soatirs o Ereioy o Aareed Represataiee I Totars Oute )

‘Date of Rehee (f agplcable) |New Name (if sppicable)

Tate (mmaayyyy) Tast Name (Farmiy Name] Frst Name (Given Hame) I Made sl
0 ployee reguires your employ, choose to present any acosplable List A or List C documentation 1 show
Enter Infoemation beiow.

Document Teil ‘Document Number (1 any; I Expaation Date {1 any) (mmiddyyyy)

1 attest, under penalty of perjury, that m m best of my nmmne this employee is authorized to work in the United States, and if the

employee 10 be genuine and to reiats to the individual who presented it.
Name of Empioyer or Authorized Representative Signature of Emgloyer or Authorized Represertative I Today's Date fmm/adyyyy)
AGaona THormalion (el & Totton

N
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Proposed Changes to the Form I-9 “Virtual Option”

(., FEDERAL REGISTER
Tl\{; I\(| l: I\I The Daily Journal of the United States Government & S
_ @) Proposed Rule ll

Optional Alternatives to the Physical Document Examination
Associated With Employment Eligibility Verification (Form 1-9)

A Proposed Rule by the Homeland Security Department on 08/18/2022 \“ v

DHS published a Notice of Proposed Rulemaking in the Federal Register and, since November
2022, has been reviewing comments.

CY 7LLABORATE 2023 WV First Advantage 1



Proposed Changes to the Form I-9 “Virtual Option”

Form |-9. This proposed rule would create a framework under which the Secretary of
Homeland Security could authorize alternative options for document examination
procedures with respect to some or all employers.

* DHS is proposing to allow for alternative procedures for documents required by the @

* Such procedures could be implemented as part of a pilot program, or upon the
Secretary's determination that such procedures offer an equivalent level of security,
or as a temporary measure to address a public health emergency declared by the
Secretary of Health and Human Services

* This proposed rule would allow employers (or agents acting on an employer's behalf)
optional alternatives for examining the documentation presented by individuals
seeking to establish identity and employment authorization for purposes of
completing the Form 1-9.

C7LLABORATE | 2023 7V First Advantage 1



Proposed Changes to the Form I-9 “Virtual Option”

Employment Eligibility Verification USCIS
Form I-9

OMB No. 16150047

Expires 1031/2022

Department of Homeland Security
U.5. Citizenship and Immigration Services

Sactlun ?_ Employer or Authorizad Representative Review and Verification
andsignSsdhn?uMm:? days of the i 's first day of You
i with an aff horized by the Secretary of DHS, ene document from List A OR a
Mmdmmlmmamdmmmmudﬂasmdmm "Lists of Acceptable Documents ")
Last Name (Family Name, M.I. [ Citizenship/immigration Status
Empl Info from Section 1 i Iy ) First Name (Given Name) ‘ p/immig
List A OR ListB AND ListC

Identity and Employment Authorization Identity Employment Authorization
Document Title Document Title Document Title
Issuing Authority Issuing Authority Issuing Authority
Document Number Document Number Document Number
Expiration Date (if any) (mmdddyyyy) Expiration Date (if any) | Yyyy) Expiration Date (if any) {mmddyyy)
Document Title [ R A
Te=wing ALthority Additional Information ;P‘N‘;"“\’;i::m:;;
Document Number | ‘ |
Document Title : |
Document Number | heek-hefeF yor-used-ar
T&sUing ALtharity

[:I altemnative procedure

— authorized by DHS to

Expiration Date (if any) (mm/ddyyyy} examine documents.
— — e — — — —

Certification: | attest, under penalty of perjury, that (1) | have i the d by the ab:

(2) the above-listed document(s) appear to be genuine and to relate to the employee namnd and (3) to the best of my knovdedgs ihs
employee is authorized to work in the United States.

The employee's first day of employment (mmyvdd/yyyy): (See il ions for ptions)

C% 7LLABORATE | 2023 W First Advantage 1




LIST A Documents “Redesign”

Permanent Resident Cards (I-551) and Employment Authorization Documents (I-766)

To reduce the risk of fraud and counterfeiting, USCIS redesigns the Permanent Resident Card (PRC) every three to five yea
Introduction of new card designs does not mean that cards with previous designs are invalid. Both current and previous
cards remain valid until the expiration date shown on the card (unless otherwise noted, such as through an automatic
extension of the validity period of a PRC as indicated on a Form I-797, Notice of Action, or in a Federal Register notice).

i, TS LRLIRNTN DR L R LT

- ]

3 v - T

: e - X =

mel 3 { o
[P o

C1USA1234567897MsSC0000000110<<
0210203F3210260MEX<<<<<<<<<<<4
SPECIMENCCTESTCVCCCLLLLLLLLLLK

em, 9578
eIV

IAUSA1234567897M5C0000000002<<
0210258M241026IMEXC<CLLLLL<C<h
SPEC m:u«r:sr«««««w«
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E-Verify Updates




E-Verify Updates

* Coming Soon E-Verify “NextGen” an exciting new product that
modernizes and streamlines the Form I-9 and verification process for
employees and employers.

Feature

Will allow employees to enter their own
personal information and documents

Direct notification of employment status

Will carry verification status over to new
employment

Benefits

Employee Employer

More privacy and security for your personal Improves efficiency and reduces data entry errors.
information.

Immediate notification, in most cases, if further action Eliminates the need, in most cases, for employers to
is needed to determine employment eligibility, deliver Further Action Notices to employees.
including next steps.

Update and share your employment eligibility status Seamless integration with E-Verify, allowing you to
with new employers. manage all cases in one place.

C% 7LLABORATE | 2023

WV First Advantage 1



Electronic Form I-9 & E-Verify




Electronic Form I-9 & E-Verify

Full Compliance with 8 CFR Part 274a
* Electronic Signature & Storage of the Form 1-9
e Forensic Audit Trails

Guided Workflows / Mobile Enabled
* Messages & Alerts

Remote Employee Completion Options

Subject Matter Expertise / Compliance Layer
 ICE / HSI Audit Support

White Glove Customer Service
* |-9 Completion & Document Questions
* ‘EVerify Processes and Resolutions

CL7LLABORATE 2023 W First Advantage 1



Electronic Form I-9 & E-Verify

'EVerify Employer Agent / Web Services
Seamless / Automated Processing from Electronic Form I-9 @
Compliance Dashboard

* Action / No Action

* Inappropriate Case Closures
* Photo Tool Document Retention

* Management Alerts
* TNC’s, Updates and Case Closure

Reporting

Subject Matter Expertise / Compliance Layer

CL7LLABORATE 2023 WV First Advantage 2o



Electronic Form I-9 & E-Verify

Storage and Maintenance
* Compliance Dashboard @
* Automated Management Alerts identifying;

* Expiring Documents / Receipts

» Section 3 Update / Reverification Capabilities

* Custom Electronic Data Interchange Options;
* Missing I-9’s, Terminated [-9’s, Transfer I-9’s, Hire Date Discrepancies

* Termination / Purge Capabilities
* Reporting Options
* ICE/HSI Audit Support

CL7LLABORATE 2023 WV First Advantage =



Electronic Form I-9 & E-Verify

Compliance Dashboard

Summary

Electronic I-9

Active Employees

Terminated
Retain

Reverification Due

CoVID-19

Pending Form 1-9

1-9 Document Review

Document Review
Requested

&
N

Scanned I-9

Active Employees

Terminated
Retain

Reverification Due

Archived Form I-9

Document Review
Pass

Important information

Company View [ESIEIETERYTTN

v ‘

Active Employees

Terminated
Retain

Reverification Due

Document Review
Fail

Total

CY 7LLABORATE 2023

W First Advantage 2




Electronic Form I-9 & E-Verify

Electronic 1-9 [Action Required]

Reverification

Pending I-9
Expired ending

n E-Verify Photo

Expired Scans

Receipt Update
Due/Expired

E-Verify Due 5

Document Missing

.u

Internal Audit
Due

Electronic 1-9 [Section 1 Management]
: . Section 1
Section 1 Pending
Complete
Electronic 1-9 [SSN Applied For]

Pending Form 1-9 Archived Form 1-9

E-Verify
Action In Process Active Employees
Required (No Action) (TNC/FNC/DHS-NS)

CY 7LLABORATE ' 2023 W First Advantage 2
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Remote Hires




Remote Hires

Properly complete Form -9 Section 2
* New Hire Designate
e Spouse, neighbor or friend

* Employer Designate
e Authorized Employer Representative

* Notary Network Representative

CL7LLABORATE 2023 WV First Advantage 2



Remote Hires and COVID Flexibility

Extended until July 31, 2023
e Employees are “temporarily exempt” from the physical inspection requirements

associated with the Form [-9 until they undertake non-remote employment on a
regular, consistent, or predictable basis, or the extension of the flexibilities related
to such requirements is terminated, whichever is earlier.

e On March 20, 2020, due to precautions implemented by employers and employees
associated with COVID-19, DHS announced that it would exercise prosecutorial
discretion to “defer the physical presence” requirements associated with the Form
I-9.

-~
7
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Oversight and Maintenance




Oversight and Maintenance

* Historical I-9 Migration

BectronicForm8  Compliance Dashboard

Miew eFcrml-0
Summary

iew Pending
e Archived

T Active Employees E Active Employeas Active Emplayses

1 Managernent
Terminated Retain Terminated Retain Terminated Retain

Reverification Dus Rewerification Due Reverification Dug

Electronic 113 [Action Regquired]

Recelpt Update
Due

Dacumants

E-Varify Due
y Missing

Reverification

C% 7LLABORATE | 2023 W First Advantage 2



Oversight and Maintenance

Benefits
* Compliance Dashboard Monitoring

* Single Source Database

Expiring / Expired Work Document “Alerts”

Seamless Section 3 Update Capabilities

Termination / Purge

Reporting
ICE / HSI Audit Support / Deliverables

CL7LLABORATE 2023 WV First Advantage 2o



Differentiators




Differentiators

Subject Matter Expertise / Compliance Layer
1-9 Auditing / Remediation Services / Certifications

Continuous Monitoring & Compliance Services

Document Review Services

Compliance Feeds / Data Validation / Payroll or Hiring Data

Notice of Inspection (NOI) Expertise

CL7LLABORATE 2023 WV First Advantage



Differentiators_Auditing

Experienced -9 Audit Team

Auditing System Results Will Identify; @
 All Errors, Omissions and / or Discrepancies

e Technical vs. Substantive
* Document Review »

g
Expired Work Documents J N

Missing 1-9’s

Purgeable 1-9’s and Future Purge Dates

Patterns and Practices

Audit Result Page
* Step-By-Step Instructions Outlining the 1-9 Remediation Process

C7LLABORATE | 2023 WV First Advantage =



Differentiators_Monitoring

E-Verify Memorandum of Understanding, E-Verify Manuals and other applicable
requirements.

Observes system use and assist Companies in complying with the Form I-9 Instructions, @
e Establish / Review Standard Operating Procedures

e Monitor Form I-9 completion & E-Verify usage

e Promote Form I-9 & E-Verify Compliance

e |mprove Program Integrity
>

e |dentify Possible Discriminatory Practices 4 s
. / Al x

CL7LLABORATE 2023 W First Advantage s



Differentiators_Document Review

e PASS / FAIL Result
e Review photocopies of document(s) used for Section 2 / 3 completion. @

e Ensure that the document(s) are referenced on the Form I-9 Lists of Acceptable
Documents or is an acceptable receipt.

e Examine each document to determine if it “reasonably appears” to be genuine.
e |dentify “over-documentation”

e Submit E-Verify / PASS status.

e Confirm Photo (as applicable) / x

CY 7LLABORATE 2023 7V First Advantage s



Beware of the Hidden Liability




Beware of the Hidden Liability

DOJ discrimination investigations that were due, in part, to an employer’s use of an
improperly designed electronic I-9 system. @

* Example 1; the electronic I-9 platform improperly sent e-mails requesting updated
work authorization documentation to all non-U.S. citizen employees, even when
reverification was not required.

* Example 2; the government noted that the company’s “reliance on an electronic
human resource management system (which had electronic Form I-9 functions)
contributed to the company’s discriminatory conduct.”

CL7LLABORATE 2023 WV First Advantage s



Beware of the Hidden Liability

Employers need to conduct due diligence to ensure that their I-9 system of choice is
programmed correctly.

* Commit to making any needed changes as soon as possible, which may involve
switching vendors and / or using a different electronic I-9 application.

 Staying the course should never be the default option, especially when one considers
the considerable I-9 risks of doing nothing.

CL7LLABORATE 2023 WV First Advantage s



Becoming “Audit Ready”
ICE / HSI / DOJ




Form 1-9 / Notice of Inspection

The administrative inspection process is initiated
by the service of a Notice of Inspection (NOI)
upon an employer compelling the production of
Forms I-9.

By law, employers are provided with at least
three business days to produce the Forms I-9.

Often, ICE will request the employer provide
supporting documentation, which may include a
copy of the payroll, list of current employees,
Articles of Incorporation, and business licenses.

CL7LLABORATE | 2023 WV First Advantage s



Form I-9 / Notice of Inspection

Common Form 1-9 Issues @
1. Failure to ensure completion / Missing 1-9’s

2. Failure to ensure timely completion
3. Failure to ensure proper completion / Flawed [-9’s
4

Failure to ensure timely updating / Missed & Late Reverifications
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Form I-9 / Notice of Inspection

Substantive / Uncorrected Technical Violation 1-9 Fines @
Under fine adjustments published in the Federal Register on January 13, the new penalty
amounts for paperwork violations are:

* Minimum fine per individual $272
* Maximum fine per individual $2,701

USCIS Outreach Branch estimates that 76% of paper I-9s have errors.

Fines can add up quickly if you are making mistakes.
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Form I-9 / Notice of Inspection

A cleaning service that failed to sign Section 2 on their 1-9s for 25 employees
was...... fined $44,000.

A transportation company that failed to fill out I-9s in a timely manner for 54
employees was.....fined $109,000.

In 2017, the restaurant chain Panda Express required all of its legal permanent
resident employees to renew their 1-9s, without requiring their U.S. citizens to do the

same. ICE deemed this discriminatory and.....fined the franchise $400,000.

An event planning company that failed to sign Section 2 on their 1-9s for 797
employees.....fined $605,000.
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Form I-9 / Notice of Inspection

U.S. v. R&SL Inc., d/b/a Total Employment and Management (TEAM)

January 6, 2022
Final Decision and Order

13 OCAHO no. 1333b
UNITED STATES DEPARTMENT OF JUSTICE

EXECUTIVE OFFICE FOR IMMIGRATION REVIEW
OFFICE OF THE CHIEF ADMINISTRATIVE HEARING OFFICER

Staffing Company Ordered to Pay $1,527,308.90

January 6, 2022

UNITED STATES OF AMERICA,

Summary of 1-9 Violations:

8 U.S.C. § 1324A Proceeding
OCAHO Case No. 19400044

R&SL INC., D/B/A TOTAL EMPLOYMENT
AND MANAGEMENT (TEAM),

Knowingly hire Respondent
Failure to turn over I-9s as part of the I-9 inspection
Late completion of I-9s

Failure to ensure proper completion of 1-9s
Backdating

r, Esq., for Compl.

Appearances: Ryan s for Complainant
coficld, Esq., Nowell D. Berreth, Esq., and Debolina Das, Esq., for

FINAL DECISION AND ORDER

agbrwnNPE
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The Applicant Journey




Come With Us!

Instant
Verifications

Tax Credit
Background Services (WOTC)

Screening

Instant Oral
Drug Screening

Identity & Fraud A
Ongoing
Screening
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It’s Better Bundled

Our curated bundles are configured to align with industry best practices
and vertical expertise.

Screen, Onboard

Screen Screen & Onboard 2 Tax

Hire Smarter. Onboard
Faster with...

Hire Smarter. Onboard

Hire Smarter with... Faster with...

Background
Screening Essentials

Identity

Instant Oral Drug
Screening

CT7LLABORATE 2023

Background
Screening Essentials

Identity

Instant Oral Drug
Screening

[-9 with Document
Review

. Background Screening

Essentials

. ldentity

. Instant Oral Drug

Screening

. 1-9 with Document

Review

. Tax Credit Services

{0 First Advantage «




Simplify the Journey with First Advantage

[

o ~EIUIOM[ED)

s B9SPEZLI®
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Step-by-step
instructions Form -9
100%

Information Form i-9
prepopulates 50%

Formi-9

70%

We need to collect unexpired document(s)

Everything looks good!

that establish both your identity and

authorization to work in the United States

Select from the below: © Please review the following and check the

box to electran
make cha

Ily sign. If you need 1o

plet

test, under penalty of perjury, that | am o ~ . - ~
nder penalt rjury, that | a US Passport or US Passport Card

OR

A citizen of the United States
Select 1 document from List B AND List C

2021 First Advantage, All rights reserved 2021 First Advantage, All fights reserved
21 Fir vantage, All rights reserv
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In Closing...




Form I-9 Compliance

Knowledge

* Compliance Layer / Subject Matter Expertise - a consultative partner working with each
customer to create a best practice process

* Notice of Inspection (NOI) — expertise and assistance with deliverables

Ease of Use
* Remote Hire Solutions - Section 1, 2, and 3 completion options, remotely.
» Document upload — mobile-friendly upload for Section 1 & 2 by taking a picture
» E-Verify integration and auto-submission - automatic submission and results retrieval

Storage and Ongoing Maintenance

» Migration of historical Forms — paper and digital
+ Compliance Dashboard — management tool for all I-9 records (current and historical)

* Automated Email Alerts — work authorization expiration dates, receipt updates,
E-Verify “Action Required,” Section 3 updates
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Questions




Request a Demo

Iq.

We’'d love to .:'l'-'al

W First Advantage

show you more! @u et
(@) scanN ME

https://info.fadv.com/request-a-demo-form
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Legal Disclaimer

This information included in this presentation is not
intended to create, and receipt of it does not constitute, an
attorney-client relationship. Readers should not act upon this
information without seeking professional counsel.

The material should not be construed as legal advice or a
legal opinion on any specific facts or circumstances. The
content is intended for general information purposes only,
and you are urged to consult a lawyer concerning your own
situation and any specific legal questions you may have.
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Rate Your Sessions

Profile Surveys

e Heather Helms Collaborate 2023

View profile

Log in to the mobile app. .

Opening Session

5 QRCode

Overall, how would you rate this session?

i UTE
PY I M k f' I f h . h b G} Announcements Poor Excellent
Click Profile (fourth icon on the bottom). suriess s
(O Messages Collaboratea 023 How would you rate the presenter(s)?
P Excellent
Py CI i C k S u rve S 88 Connec tions Thanks for attending the event! KGR AGRAGR A g &
X
y : We'd love to hear your thoughts. Please take a few The content of the session was?
F minutes to complete these surveys. . e
gp Suveys e R
Available Surveys
.
b S e | e Ct t h e S e S S I O n . {é} Settings General Event Feedback > The pace of the sessions was?

Poor Excellent

Opening Session

Exit event Legal Eagles *(CE Credit)

* NOTE: only sessions you have added to

Closing Session

your schedule will show up.

Rate using a 5-star scale.
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